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ITonoxenne 06 06paborke nepeonasbubIX AaHHbIX pAGOTHHKOB
MyHHUHNATBLHOTO KAa3EHHOT0 06umeobpazoBaTesiLHOTO YUpeKIAeHHs
«Ilecyanckan cpeanss o6umeobpazoparesbuas 1Ko/a» BesoBekoro paiona
Kypckoii o6s1acTu

1. O6ue nonoxkenns

I.1. Hacrosuee Tlonoxenne obpabotke nepconanbHbIX JanibiX pabOTHHKOB (Hanee —
[Tonoxenne) MyHHUMMANBHOrO Ka3zéHHOro obuieobpazoBarensioro yupexkaenus «[lecuarckas
cpenusis obuieobpasosatenpHas wkosna» benosckoro paiiona Kypekoit obnactn paspaboTano B
cootBeTcTBHM ¢ TpynosbiM konekcom Poccuiickoit ®enepauun, Konctutyuuei Poccuiickoi
®enepaunu, I'paxnanckum komekcom Poccuiickoit ®enepaunn, DenepaibhbiM 3akoHoM «O6
HHpOopMaunK, MHPOPMALMOHHBIX TEXHOJOTMAX M O 3awuTe HHpOpMaLHH», DerepanbHbIM
3aKOHOM «O nepcoHanbHBIX AaHHBIX», IlpaBuiamMu BHYTPEHHEro TPYJOBOrO pacrnopsika
YYPEKACHHUS.
1.2. Ilens paspabotku [lomoxkenus — ompenenenue nopsiaka 0OpabOTKH MEPCOHANBHBIX
JAHHbIX pabOTHHKOB YupexaeHus; obecreyeHHe 3aUIUTHI NpaB ¥ CcBOOOJA PpabOTHHKOB
VypexxaeHuss mnpu o00paboTke MX MNEPCOHATbHBIX [AaHHBIX, a TalkOKe YCTaHOBJIEHHE
OTBETCTBEHHOCTH AOJDKHOCTHBIX JIML, HUMEIOWHUX AOCTYIl K NEPCOHAJIbHBIM JJaHHBIM pa60n-mxoa
VYupexneHHus, 3a HEBBINOJHEHHEe TpeOOBaHHH HOPM, PEryIHPYIOMHX 0OpabOTKY W 3aluuTy
NepcoHANbHBIX JaHHBIX.
1.3. INopsnok BBOAA B AeiicTBHE U H3MeHEHHs [looxkeHus.
1.3.1. Hacrosuee Ilono)xeHue BCTymaeT B CHUJy C MOMEHTA €ro YTBEPKIEHHS IHPEKTOPOM
MYHHUIIHNIANBHOTO Ka3éHHOro o0ueobpazoBaTenbHOro yupexaeHus «llecyanckas cpeaHss
ob6meobpazopatenbHas wikona» Benosckoro paiiona Kypcekoit o6nactu u aeiictByer Geccpouto,
JI0 3aMeHBI er0 HOBBIM ITosoKeHHeM.
1.3.2. Bee nsmenenus B ITosnoxeHne BHOCIATCS IPHKA3OM.
1.4. Bce paboTHMKH YupeXKIeHHs! JOJDKHBI ObITH 03HAKOMJIEHBI C HacTos KM [lonoxeHuem nox
POCIIHUCb.
1.5. PexuM KOHQMIEHUMAILHOCTH TNEPCOHANBHBIX JAAHHBIX CHMMAaETCs B ClydasX HX
00e3/TMYMBAHHA H 110 UCTEUYEHHH 75 JIET CPOKa MX XPaHEHHs, WM MPOJJIEBAETCS Ha OCHOBAaHUH
3aKJIFOYEHHUS IKCIIEPTHOM KOMUCCHH Y YPEIKACHHSA, ECIIH HHOE HE ONPEEIEHO 3aKOHOM.
I1. OcHOBHBIE MOHSITUSL U COCTAB NMEPCOHAIBHBIX AAHHbIX PAOOTHHKOB
2.1. Jlna uened nacrosiero [TojioeHus HCNIONB3YIOTCS ClEYIOIHE OCHOBHbIE TIOHATHSA:
— nepcoHasibHble aHHble paboTHHKa — yi00as HH(OpMauus, OTHOCSILAACA K ONPECNIEHHOMY
UK ONpe/IeIAeMOMY Ha OCHOBaHHH Takoil HH(popMaunu paGOTHHKY, B TOM MUCIIE €ro pammius,
¥MS, OTYECTBO, TIOJl, MeECAll, Jara W MECTO pPOXICHHS, ajapec, CeMEeHHOe, COLHMAIbHOC,
MMYLLECTBEHHOE IOJIOXKeHHe, obpasoBanue, npodeccus, AOXOAbl, Apyras WH(popMaLy4,
Heobxoumas paboToAaTeNio B CBA3M C TPYAOBBIMH OTHOLUCHUSMMU;
— 00OpaboTKa NepcoHaIbHBIX [aHHBIX — cOOp, CHCTEMaTH3alMs, HAKOIUICHHE, XPaHCHHE,
yroynenue (OGHOBJEHHE, H3MEHEHME), MCIIOJb30BaHHe, PaclpoCTpaHeHHe (B TOM 4HCIC
nepenaya), obeznuuusanue, 6J10KHpoBaHKue, yHUUITONKEHHE NEPCOHATIBHBIX AHHDIX paGOTHHKOB
YupexaeHus;

- KOH(l)HIlCHLlldaJ]bHOCTb nepcoHalbHLIX  JIAaHHBIX  — o0s3aTelibHoe  [Ulg  COOMIOAEHHS
Ha3HaueHHOI'0 OTBETCTBEHHOrO JiMlla, MNOJYYHBIUEro JAOCTYN K MEPCOHAIBHBIM JAaHHBIM
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paGoThiKoB, TpeGoBANKE 1C JIONYCKATL UX pactpoctpariciis 6e3 corsacus paboTiuka win
HHOTO 30KOHHOIO OCHOBANN,
= PacnpocTpancHne NEPCOHMILILIN JlaniibIX — JicHeTnus, HanpajicHibic Ha repeja4y
NCPCOHMIBLHBIX  JANHLIX PabOTHHKOB Onpejic/cHiioMy Kpyry Jimit (repejiata 1nepeoHanbHbIx
NAHHBLIX) WIH HA O3HAKOMIICHHC € 1IEPCONUIBHBIMH JIaliHbLIMK HCOrPAHHUCHHOrO Kpyra JiHil, B
TOM YHCIC OOHAPONOBAHME NCPCONANLILIX JalibiX PabOTHHKOB B CPEJICTBAX MACCOBOH
nudopmaunu,  pasMelieHue B uH(opMalHOHHO-TCIICKOMMYHHKALMOHHBIX  CCTAX  HIIH
NPENOCTABICHHE JOCTYNA K TICPCOHUILIBIM JatHbIM PAGOTIHKOB KaKHM-1MB0 HITbIM CIOCOOOM;
— WCMOJB30BAHWE TNEPCOHANBLHBIX JIaHHBIX — jieiicTsus  (onepainu) ¢ IepCoHaIbHbIMH
NANHBIMH, COBEPLIAEMbIE JODKHOCTHLIM JIMIOM YUpeKICHHS B LCJISX NPUHATHS pelicHni nin
COBEPIICHHA MHBLIX NACHCTBHMH, NMOPONIAIOUUX [OPHIAMUYECKHE MOCJICACTBHS B OTHOLUCHHH
paGoTiiKoB MO0 MHBIM 06PA3OM 3aTparHBAIOLIMX HX NpaBa U cBOGO/ILI WK TIpaBa H CBOOO/bI
JPYTHX JIHLL

— GnoKHpoBaKHHe NEePCOHANBHBIX JAHHBIX — BpeMEHIOe Mpekpallerne coopa, CHCTEMaTH3ALHH,
HAKOTUICHHS, WCMOJIb30BaHHs, PAcnpOCTPaHEHHsI NEPCOHANBHBIX [aHHBIX PabOTHHKOB, B TOM
YHCNE HX Nepeslad;

— YHHUYTOXXEHHE MEPCOHANIbHLIX NAHHBIX — JEHCTBUS, B pe3y/lbTaTe KOTOPLIX HEBO3MOMKHO
BOCCTAHOBUTb  COJEPXAHME MEpCOHAILHBIX  JAHHBIX B MH(OPMALHOHHOH  CHCTEME
NEPCOHABHBIX JIAHHBIX PA0OOTHUKOB MM B pe3ylibTaTe KOTOPhIX YHHUYTOXKAIOTCA MaTepHalbHBIC
HOCHTEJIM NEPCOHANIBHBIX JIaHHBIX PabOTHHKOB;

— 00e3IHYMBAHKE MEPCOHANBHBIX JAHHBIX — JICHCTBHS, B PE3yJbTare KOTOPBIX HEBO3MOKHO
OTIPEIEUTh MPUHAIUIEKHOCTb NEPCOHALHBIX JaHHBIX KOHKPETHOMY pabOTHHKY;

—  0o0wWEenoCTynHble  MepcoHalbHble  NaHHBIE —  MCPCOHANbHBIC  NAHHLIC,  IOCTYI
HEOTPAHMUYEHHOrO KpPYyra JIMI| K KOTOPBIM MPENOCTaB/IeH ¢ coracisi paboTHHKA HIIH HA KOTOpbIC
B COOTBETCTBHM ¢ (heepaTbHbLIMM 3aKOHAMHM HE pacrnpoCTpaHsetcs TpeboBahue coOMOAeHHA
KOH(UACHIHANLHOCTH.

— uHdopMalns — cBe/ieHns (COOBIICHHS, NaHHbIE) HE3ABHCUMO OT (POPMBI MX NPEACTABNCHHA.

— JIOKyMeHTHpoBaHHas uH(opMalus — 3apUKCHPOBAHHAS HA MATEPHAILHOM HOCUTEIE MyTCM
JOKYMEHTHpOBaHHs MH(pOpPMAlMsi € PEKBM3UTAMM, TO3BOJISAIOIUMMH  OMPEACIHTD  TaKylo
HUHPOPMALIHIO WM €€ MaTepHAIbHBIH HOCHTEb.

22. B coCTaB NEPCOHAIbHBIX JAHHBIX PaGOTHUKOB YHUPEHACHHA BXOJAT HOKYMEHTEI,
conepxaiue HHPOPMALMIO O MACMOPTHLIX AAHHBIX, obpa3oBaHuH, OTHOLICHHM K BOHMHCKOH
0B3aHHOCTH, CEMEHHOM TIOJIOKEHHH, MECTE JKHUTENbCTBA, COCTOSHWH 3A0POBbA, @ TAKKE O
NpeabILYLIMX MECTaX WX pabOoThI.

2.3. Komnieke AOKYMEHTOB, COMPOBOMKIAIONIHI IpOlECe o(opMIIeHHs TPYAOBBIX OTHOLUEHHH
paboTHHKa B YupesKAEHHH TIPH €ro NpHeMe, MEPEBOAC H yBOJILHCHHH.

2.3.1. Wupopmauus, npencrabnseMas pabOTHMKOM MOpd  MOCTYMICHHH Ha paboty B
VypexaeHHe, J0/DKHA HMETh JOKYMEHTAbHYIO dopmy. Tlpu 3aknioueHun TPyAOBOro 10roBopa
B COOTBETCTBHMH co cT. 65 Tpynosoro konekca Poceniickoit denepauut JHLO, NOCTYNAIOLUEE Ha
paboTy, NpeAbABNAET paboToAaTemo:

— NACTOPT WX MHO# IOKYMEHT, YIOCTOBEPSIOLIHH JIMYHOCTb;

— TPYAOBYIO KHMIXKKY, 3@ MCKIIOYEHHEM Cilyuacs, KOraa TPYLOBOi J0rOBOP 3aKJIOYAETCs
BriepBble MM pabOTHHK MOCTYNAaeT Ha paGoTy Ha YCJIOBHAX COBMECTHTE/ILCTRA, nubo TpyroBas
KHM3KKA y paGOTHMKA OTCYTCTBYET B CBA3H C €€ YTPATOii HIM N0 APYIHM MpHHHHAN,

— CTPaxOBOE CBMETE/ILCTBO FOCYAPCTBEHHOrO MEHCHOHHOrO CTPAXOBAHHA;

— JIOKYMEHTBbI BOMHCKOTO yueTa — /I BOCHHOODs3AHHBIX H JIHLL, MOUIEKAIMX BOHHCKOMY
yuery; 3

— jlokymedT 06 06pa3oBanMH, O KBUIH(HKAUMK WIH HATHIHH CrieUHAbHBIX 3HAHMA — [pH
nocTynieHni Ha pabory, Tpedyloutyio cneuHaIbHbIX 3HAHHUH WM CreurallbHOM MOJArOTOBKH;

— ceuperenbeTBo o npucsoenn MHH.
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2.3.2. Tlpn  odopmiennn  paGornuka n Yupewgienue  sanojnsieres  «JInunas  kaprouka

paboTinka», B KOTOPOH OTPWKAIOTCH CHC/YIONE allkeTibic W Guorpadgmucckue jantpie
paGornika:

— obuwme enepennst (O.VLO. paGoriuka, Jjlata pouUICHs, MCCTO POMICHNS, IPANK/IAHCTRO,
oGpasosanne, npodecens, crai paGoThl, cocrosnme B Gpake, HACHOPTIBIC JAaITHbIC);
— CBCJICHIS O BOMIICKOM YUcTe,

— nanukie 0 npueMe na padory,

B ansueitieM B amuiyio kaprouky BHocses:

— CBCJICHUS O 1ICPCBOJIAX HA JPYIYIO paboTy;

— cnenenns o0 arrecTanim;

— CBCJICHUS O NOBBLILCHHN KBAIMPHKAIN,

— CBEACHHS O NPO(ECCHOHAILION NEPENOAIrOTOBKE,

— CBEJICHHSA O HArpajiax (MooupeHusxX), MOUCTILIX 3BaIHIX;
— ceacuus 06 ornyckax;

— CBCJICHHS O CONMAIBLHBIX IapaHTHIX;

— CBEJICHUS O MCCTE KMTEJILCTBA W KOHTAKTHBIX Tejie)oHax.

2.3.3. B orztene kaapos Yupeiuacuus Co3aloTcs U XpaHsTes Cle/lyIOUHe rpyrbl JOKYMEHTOB,
CONCPXKalKe NanHbie 0 paboTHUKAX B €IMHHUNOM WIIH CBOIHOM BHJIC:

23.3.1. JloKyMeHTbl, Ccopepallke [epcoHalbHble JlaHHble PabOTHHKOB  (KOMIUICKCEI
NOKYMCHTOB, COMNPOBONKAAIOLIME Mpolece OQOpMICHHs TPYAOBLIX OTHOLUCHHH TPH IpUeMe Ha
paboTy, nepesone, YBOJLHEHHH; KOMIUIEKC MaTEpHaloB M0 aHKCTHUPOBAHHIO, TCCTHPOBAHHMIO;
NpoBeJICHUIO cobeceJOBaHuMi ¢ KAHAWAATOM Ha JI0JKHOCTD; MMOUIMHHHUKK U KOTIHU [TPHKA30B I10
JIMYHOMY COCTaBY;, JIMYHBIC Jejla W TPY/AOBBIC KHWXKKM pPabOTHUKOB; Jiena, CoJCpKall1e
OCHOBAHMS K MpHUKa3y [0 JMUHOMY COCTaBy; J€JNa, COACPXKALUMC MaTepuasbl aTTecTalud
paGOTHHKOB; CYKeOHBIX pacciie/loBaHuil; CcrpaBouHO-HH(OPMALMOHHBIA OGaHK JaHHBIX [10
nepconany (KapTOTEKH, JypHANIbI); MOMIMHHUKK W KOMHH OTYETHBIX, AHAIMTHYCCKHX H
CNpaBOYHLIX ~MATEPHAIOB, TEPEJaBaCMBIX —PYKOBOACTBY — YUPCHICHHS, PYKOBOAHTEAM
CTPYKTYPHBIX [OZpa3/ie/enuii; KOMHU OTYETOB, HAMPABISIEMBIX B FOCYIApCTBEHHBIC OpraHbl
CTATUCTHKH, HAJOrOBBIE HMHCMEKLMWH, BBILICCTOAME OpraHnl ynpapjieHus ¥ JApyrde
YUPEKIACHHS).

2.3.3.2. JlokyMeHTalMs 110 OpraHu3aluy paboTbl CTPYKTYPHLIX noapas/eneHuii (monoxeHus o
CTPYKTYpHBIX  [OAPA3JACNEHUAX,  HOJDKHOCTHBIC — WHCTPYKLHH paGOTHUKOB,  TNPUKa3bl,
pacropskenus, yKkasanus pyKOBOJCTBA YUPENCACHHUS); IOKYMEHTBI 10 IAHHPOBAHHIO, y4CTY,
AHAIN3Y W OTYCTHOCTH B YACTH PabOThl C EPCOHATIOM YHUPCHICHHS.

111. C6op, 06paGoTKA M 3ALUTA NEPCONAIbLHBIX AAHILIX

3.1. [opsinok nonyueHMs NepcoHanbHbIX JaHHbIX.

3.1.1. Bee nepconaiiphble JaHHble paBoTHHKA YUPENUICHUS CICAYET MOJy4aTh y HEro caMoro.
Ecnu nepcoHanbHble AaHHble PAOOTHUKA BO3MOXKHO MOJIYHIHTH TONLKO y TpeTbel CTOPOHbI, TO
paGOTHMK NOMKEH ObIThb yBeloMJeH 00 9TOM 3apamnee W OT HEro A0LKHO ObITh [OJ1y4EHO
nucbMenHoe cornacue. JlomkHocTnoe JHMUO paboToaatesis JI0JDKHO COOOIIUTE PABOTHHKY
Yupex/enus 0 Leisx, npeanojaraeMblX HCTOYHHKaX H crnocobax MojyueHHs MepCoOHAIbHbIX
JalHbIX, a TaKkKe O XapakTepe MOUIeKAlX —MONYUCHHIO NEPCOHABHBIX  JAHHBIX H
[OCJIE/CTBUAX 0TKa3a paboTHUKA AaTh MHCHMEHHOE COTIACHE Ha HX MO CHHE.

3.1.2. PaGotoiaTe/nh He WMeeT npaga fojyuyarb M 00pabarhiBaTh MEPCOHALHBIC JAHMHBIC
paboTiuka Yupexienus O ero pacoBOH, HALMOHABHON NPHHAICKHOCTH, TONUTHICCKHX
B3FJISAAX, PEAMIMO3HBLIX MK (uiocodekux yOeHUCHHAX, COCTOAHUH 3/0poBbA, MHTHMHOI
suauu. B coryuasx, HEMOCPEJACTBEHHO CBA3ANHLIX C BOMPOCAMHM TPYROBbIX OTHOLUEHHH, B
cooTBeTCTBHH co cT. 24 Koncturyuuu Poceniickoit denepatnn paGoToJarelb BIPaBe MoJyars
1 06paGaTIBaTL 1aNHbIC O YACTHOH HKKU3HN paboTHHKA TOJLKO C €TI0 MCHMEHHOIO COrJIacHs.
O6paboTia yKa3aHibiX NEPCOHANILHBIX AaHHBIX paboTiiikoB paboTO/ATE/IEM BO3MOXKHA TOJIBKO
¢ ux coryiacus in6o 6e3 X corsiacus B CIICAYIOLIHX CITytasnx:

— nepcoHaAILHBIC JaHHbIC SBJISIOTCS 00LIEAOCTY IILIMH;
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— NCPCOHANLHBLIC JIAHHBIC OTHOCHTCH K COCTOSIHHIO 3JI0pOBbi paboTHHKa W WX obpaboTka
HCOOXOIMA JUIA 3QIUHTBE €rO KH3HH, 30POBBS MIM HHBLIX JKH3HCHIIO BAXKHbLIX HHTEPECOB 160
RKH3HN, 3/10POBLA HIAH HHBIX XH3HCHHO BAMHBLIX HIITCPECOB JIPYIHUX JTHIL U MMOJYUYEHHE COrlacHs
PabOTHIKA HCBO3MOXHO,

— 1o TpeOOBAHNIO NOIHOMOUNBIX TOCYAAPCTBCHHBLIX OPraloB B C/Iy4asX, MPeiyCMOTPEHHbIX
denepanbHBIM 3aKOHOM.

3.1.3. PaGotonatens Bnpase oGpaGarbiBarh, nepconaibibie jamibie paboTHUKOB TOJILKO ¢ HX
NHCLMEHHOTO COTJIACHA.

3.1.4. Tlucbmennoce cornacue paGoTHHKa Ha 06pabOTKY CBOMX MEPCOHABHBIX JAHHBIX IOKHO
BKJIOYaTh B ceOs:

— ¢amMunMo, HMs, OTYECTBO, aupec cyOBbekTa repcoHanbHbIX JIAaHHBIX, HOMEpP OCHOBHOIO
ZOKYMEHTA, yOCTOBCPAIOLIETO €ro JIMYHOCTh, CBE/ICHHS O JIaTe BhIJIAYH YKa3aHHOIO JIOKYMEHTa
H BBLIABLLIEM €ro OpraHe;

— HanMeHoBaHHe ((amMHIIMIO, MMS, OTYECTBO) M ajpec ONEpaTopa, MOJyyaiolero CorjiacHe
CyOBEKTa MEPCOHAIBLHBIX TAHHBIX;

— 1estb 06paboTKH NEPCOHANBbHBIX JAHHBIX;

— TCpEUCHb MEpPCOHANBHBIX NAaHHBIX, Ha 00pabOTKY KOTOPHIX JAETCsl corjiacHe CyObekTa
NEPCOHANBHBIX JIAHHBIX;

— nepeyeHb NeHCTBUH ¢ NepCOHANBHBIMU JaHHBIMH, HA COBEPIIEHHE KOTOPBIX [a€TCA COrMAcHE,
obiee ONUcaHHe HCMOIB3YEMBIX OMEPATOPOM CHOCOBOB 06PABOTKH TEPCOHANBHBIX TAHHBIX;

— CPOK, B TEYCHHE KOTOPOro JEHCTBYET COrJlache, a TaKXKe TIOPSAA0K €ro OT3hIBa.

@opma 3asBlEHMS O COrnacuM paboOTHMKa Ha 0O6pabOTKy NEPCOHANBHBIX JAHHBIX CM. B
NpHIOXeHHH | K HacTosimemy [lonoxeHuro.

3.1.5. Cornacue paboTHHKa HE TPeOYETCS B CIEAYIOLIUX CAyUasX:

1) o6paboTka nepcoHaNbHBIX NAHHBIX OCYIIECTBIAETCA Ha ocHOBaHUM TpymoBoro kojekca P®
HWIH MHOro (eaepaibHOro 3aKOHA, YCTAHABJIMBAIOIIETO €€ LEelb, YCJIOBHA MOJIy4eHHS
NEPCOHAIBHBIX OAaHHBIX U KpPYyr CyOBEKTOB, MEepCOHANbHBIE MNaHHBIE KOTOPBIX MOAJeXaT
obpaboTke, a TakKe ONpeeNsouero NoJHOMOUKS paboTojaTerst;

2) oOpaboTka NEpPCOHANBHBIX [aHHBIX OCYILECTBISETCS B LEAAX HCIOMHEHWS TPYAOBOTO
JI0roBOpa;

3) ob6paboTka mNepcOHANBHBIX [AAHHBIX OCYLIECTBISETCS JUISl CTATHCTUYECKHX WM HHBIX
Hay4HBIX LIeJIeH TIPH YCIIOBHHU 0053aTENBHOT0 00€3/IMYHBAHUS NIEPCOHATIBHBIX JaHHBIX;

4) obpaboTka mepcoHANBHLIX NaHHBIX HE0OXOAUMa JUls 3alUMTHI XHU3HH, 3J0POBbS HIIH HHBIX
YKM3HEHHO Ba)YXKHBIX HHTEPECOB pabOTHHKA, ECITH MTOJIyYEHHE €ro COracHsi HEBO3MOKHO.

3.2. Ilopsanok o6paboTkH, nepeaun 1 XpaHEHHs IEPCOHAILHBIX NaHHBIX.

3.2.1. Pabotnux VYvupexneHus npeaocTaBiseT paboTHHKY OTHAeNa KaJpoB YupexIeHHs
JIOCTOBepHble cBeleHHs o cebe. PaboTHuk otTnena xaapoB Yudpex[AeHHsS NpOBepseT
JIOCTOBEPHOCTD CBEJICHHM, CBEpAs NaHHbIE, NPENOCTaBICHHBIE PAOOTHHKOM, C HMEIOLUHMHCS Y
pabOTHHKA NOKYMEHTAMH.

3.2.2. B cooTtBercTBHH co cT. 86, rn. 14 TK PO B nensx obecneuenus npas 1 cBOOO YeOBEKA H
rpax/aHuHa aupekTop YupexnaeHus (PaGotomartens) M €ro npeactaBuTeNnH Npu oOpaboTke
NepCcOHaNIbHBIX JaHHBIX paboTHHKA AOJIKHBI COOIOAATD CleaylolHe 001He TpeOOBaHH:
3.2.2.1. ObpaboTka nepcoHaNbHBIX AAHHBIX MOXET OCYLIECTBIATHCS HCKIIOYHTENIBHO B LENAX
obecneyeHus coO/MIONEHHS 3aKOHOB M HHBIX HOPMATUBHBIX IPABOBBIX AaKTOB, COAEHCTBHA
paboTHUKAM B TPYJ0OYCTPOHCTBE, 00YYEHHH M NMPOABHIKEHHH IO CiyKOe, obecneyeHus JTHUHOM
GesonacHoctH pabOTHHKOB, KOHTPOJIA KOJMYECTBA M KAuyecTBa BBINONHAEMON paboTbl H
obecneyeHHst COXpaHHOCTH UMYILECTBA.

3.2.2.2. Tlpu onpezenenuu obbema W cojepanus, oOpabaTbiBaeMbIX MEPCOHAIBHBIX JaHHBIX
Paboronarens A0JIKeH pykoBoacTBoBaThes Konctutyuueii Poceuniickoi ®enepaun, Tpynossim
kojexcom Poccuiickoi Denepaitnu 1 HHBIMH (eiepalibHBIMH 3aKOHAMH.

3.2.2.3. Tlpy npuHSATHH pelueHHH, 3aTpardBalOLIMX HHTepechl paboTHHka, Paboromatenn ne
MMEET [MpaBa OCHOBBIBATLCA HA IMEPCOHANBHBIX  AaHHBIX  pabOTHHKA, IMOJY4EHHBIX
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HCKJIIOUHTENLIO B PE3YNILTATC UX  aBTOMaTH3MpoBaiiioi obpaboTkH WM 2NIEKTPOHHOTO
noJtyucHns.

3.2.2.4. 3ammTa nepeotubULIX IHNbIX paGoTiiika OT HENPaBOMCPHOr0 HX HCTOJIL3OBAHHS HIIH
yrpathl obecnevnsaeres PaGorosaresieM 3a cuer €ro CpeiCTB B MOPSAKE, YCTaHOBICHHOM
GeacpaibLBLIM 3aKOHOM.

3.2.2.5. PaGoTuMKH M UX NPEACTABHUTCIH J0JDKILI ObITL 031AKOMJEHDI MO PacIMCKy C
JOKYMCHTAMH Y UpexACHst, YCTanaBIuBaiouiMi nopsiaok o0paboTKi MepCoHabHbIX JatibIX
paGoTHHKOB, & TaK)e 00 UX npasax u o0s3anHoCcTIX B HTOI 00JaCTH.

3.2.2,6. Bo Beex ciyqasx 0TKa3 paboTiiMKa OT CBOMX I1PaB Ha COXPANCHHE M 3ALUMTY TaiHHbI
HeaclicTBUTENEH.,

1V. nODle:l‘lﬂ H XPAHCHHC NCPCONANBHBLIX JIANHLIX

4.1. Tlpn nepenave nepcoHanbHLIX Aaunbix paborunka Paboromarens joinken cobmonars
cnenytoue rpeboBanms:

4.1.1. He coobwars nepcoHanbubie JaHibie paboriuka TpeTbei cropone 6e3 MUCHLMEHHOro
cornacus pabOTHMKaA, 3a MCKIIOYEHHEM CjyyaeB, Korja 9TO HEOOXOJMMO B  HEsX

NPENYNPEXNCHHA YTPO3bl XH3HH H 30pPOBbIO paboOTHHKA, @ TAKXKE B CIy4asX, YCTAHOBICHHBIX
(denepanbHbIM 3aKOHOM.

4.1.2. He coobmarb nepcoHanbhble Aannple paboTHHKA B KOMMEPUECKMX Lensdx 0e3 ero
MUCBEMEHHOTO COTJIacusl.

4.1.3. Ilpenynpeaursb NHLl, MONYYHBLUIMX MEPCOHANbHBIE JaHHbIC pabOTHHKA, O TOM, YTO 3TH
NaHHbIE MOTYT OBITh UCTIONB30BAHBI JIMIIL B LIEJSX, VISl KOTOPBIX OHH COODIIEHBI, U TpeboBaTh
OT I3THX JIML TIOATBEPXIEHHS TOrO, 4YTO ITO mNpaBuyio cobuoaeHo. Jlkua, nonydyuBiine
nepcoHasbHble  NaHHble  paboTHHKa, 00s3aHbl  coOJIOAaTh  PEXHM  CEKPETHOCTH
(xonduaenumansuoctn). Jlanuoe [Tonoxenue He pacnpocTpanseTcs Ha 0OMEH NEPCOHATbHBIMH
JIaHHBIMH pabOTHHKOB B MOPSAIKE, YCTAHOBJIEHHOM (hpelepanbHBIMH 3aKOHAMH.

4.1.4. OcyuecTBIATh Nepeaayy NepcoHaIbHBIX JaHHBIX PAOOTHHKOB B Npeaenax YupexaeHus B
COOTBETCTBHH C HacTosuM [lonoxenueM.

4.1.5. Paspewarb IOCTYN K TI€PCOHANBHBIM JIAHHBIM PabOTHHKOB TOJIBKO CHELHATBHO
YIOJHOMOYEHHBIM JIHIAM, TIPH ITOM YKa3aHHBIE JIMUA A0/DKHBI UMETh NPaBO MOJy4aTh TOJILKO
Te MepcoHabHble NaHHble paGOTHUKA, KOTOPbIE HEOOXOMWMBL JUISL BBINOJHEHUS KOHKPETHOH
GQyHKLHU.

4.1.6. He 3anpamupath HH()OPMALIHIO O COCTOSHUM 3[0POBbs pabOTHHKA, 33 UCKITIOUECHHEM TEX
CBEZICHUIi, KOTOpPbIE OTHOCATCS K BONPOCY O BO3MOXHOCTH BBINOJIHEHUS PaOOTHHKOM TPY0BO#
QYHKUHH.

4.1.7. llepenaBaTh nepcoHAbHBIE NaHHbIE pAOOTHHKA MPEACTABHTENSIM pabOTHHKOBR B MOpsAKE,
ycTaHoBiieHHOM TpynoBbIM  KOJEKCOM Poccuiickoit Denepauuy, U OrpaHHYHBATL ITY

MHDOPMALMIO TONIBKO TEMH MEPCOHAILHBIMU JAHHBIMH PabOTHHKA, KOTOPbIC HEOOXOAMMBI JUist

BBINOJIHEHHS YKA3aHHBIMH MPEACTABHTENSMH HX QYHKLHH.

4.2. Xpanenue 1 HCTIONB30BAHHE NIEPCOHATBHBIX JaHHBIX PADOTHHUKOB:

4.2.1. IlepconanbHble fanHple pabOTHHKOB 00pabaTbIBAIOTCS U XPAHATCS B OTACNE KAAPOB.

4.2.2. TlepcoHanbuble nanuble paGOTHUKOB MOTYT OLITH MOJYUEHBI, POXOLHTH JsIbHEH Y10

00paboTKy M nepeaaBaThcs Ha XpaHEHHE KaK Ha OYM@KHBIX HOCHTEJSX, TaK H B JJICKTPOHHOM

BHJIC — JIOKaJIbHOH KOMNBLIOTEPHOW CETH H koMmnblotepHoii mporpamme «lC: 3apruiara H

Kapbi».

4.3. Tlpu nonyueHuu nepcoHaibHbIX AaHHBIX He OT paboTHHKA (3a UCKJIIOYEHHEM Clly'aeB, €CH

nepconaibible faHHble ObUIM npeaocTaBicHbl pabOTONATENO HA OCHOBAHHH (benepansHOro

3aKOHa MJIN €CJIM [EPCOHANLHBIC JAHHBIE SBJISIOTCA ofLieaocTynHBIMH) pabotoparenp 10

Hayana oO6paboTKM TakuX nNepcoHAIBHBIX JAHHBIX 00s13aH  MPENOCTABUTh  PabOTHUKY

cielylouyio nidgopmanuio:

— HauMenoBante ((paMuIns, M3, OTUECTBO) H a/1pec ONepaTopa Hilk ero NpeaCcTaBHUTEs,

— uedb 06paboTKK nepcoHallbHBIX AaHHBIX H €€ NPaBOBOE OCHOBAHHE;

— IIpE/IIoJIaracMbIe NMoJL30BaTelH NepcoHabHbIX AaHHbIX;
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— YCTAHOBJICHHBLIC HACTOSIIUM DeniepaniblbIM 3aK01IOM l1paBa cyObeKTa nepCoHAIbHbIX AaHHbIX.
V. loctyn K nepeonaibubIiM AAHELIM padoTHHKOB

5.1. T1paBo tocTyna K nepcoHanbiubIM aaiibim paboTHUKOB UMEIOT:
— JMPEKTOp YupexacHus,

— COTPYIHUKH OTIENA KQIPOB;
— COTPYIHUKH OyXrantepuu.
5.2. PaGoTHHK YupexieHus nMeeT npaso:

5.2.1. Tonyuath n0CTYN K cBOMM NEPCOHANILHBIM JIAHHBIM M 03HAKOMJICHHE C HUMHM, BKJIIOYAS
NpaBo Ha Oe3BO3ME3NHOC MONyUCHHE KOMMif

moboi 3ammcH, comepikaiiedl MepcoHaTbHble
JaHHble paboTHHKA.

5.2.2. TpeGosarb ot PaGotonatess YTOUHEHHS, MCKIIOYEHHS HMIIM HCIPABJICHHS HEMOJIHBIX,
HCBCPHBIX,  YCTAPEBIUMX, HENOCTOBEPHBIX, HE3AKOHHO MOJIYYCHHBIX MIH He SBISFOLLAX
HeoOXonuMbIMK st PaboTonarens NepCOHANbHBIX JAHHBIX.

5.2.3. Tlonyuars ot PaGotonatens

~ CBCACHHA O JIHLUAX, KOTOPBIC UMEIOT JOCTYN K NMepCOHATbHBIM JAHHBIM HIH KOTOPBIM MOXeET
ObITb NpenocTaBen Takoi focTym;

— NI€peueHb 00pabaThIBAEMBIX NEPCOHANBHBIX JAHHBIX H HCTOUHHK HX OJIyYEHHS;

— CpPOKH 00pabOTKH NepCOHANBHEIX NAHHBIX, B TOM YHCIC CPOKH HMX XpaHEHHS;

— CBCACHHA O TOM, KakHe IOPMAMYECKME MOCNEACTBUS IUIS CyOBEKTa MepPCOHATBHBIX JAHHBIX
MOXET NOBJIEYb 3a cOO0H 00paboTka ero NepcoOHANbHBIX AAHHBIX.

5.2.3. TpeboBaTh u3sewmenus PaboromaTenem Bcex JIMI, KOTOPLIM paHee ObUTH COODILEHBI
HCBEPHBIC WIIM  HEMOIHBIE MEPCOHAIbHBIE NaHHble, 000 BCEX TNPOM3BENCHHBIX B HHUX
UCKITIOYCHUAX, HCITPABICHUSIX WIIH JONOTHEHUSX.

OGxanoBare B YNONHOMOYEHHBIH OpraH 1Mo 3amuTe 1pas Cy6LEKTOB MEPCOHAIBHBIX JTAaHHBIX

WIH B CyNeDHOM MOpsaKe HenpaBOMEPHBIC NEHCTBMSI MNM GesnedcTsus PabGoTomaTens TpH

00paboTKe M 3allUTE €ro NepCOHANLHBIX JAHHBIX.

5.3. KomwuposaTb W JenaTh BBHIMHCKH NEPCOHAILHBIX JAHHBIX pabOTHHKA paspeluaeTcs

MCKITIOYHTENIHO B CIIYXKEOHBIX LEIAX € MUCHbMEHHOTO Pa3peLIeH sl HaYalbHIKA OT/ENa KaIpOB.

5.4. llepenaya vH(OPMALUH TPEThEH CTOPOHE BO3MOXKHA TONLKO MpPH MHCBMEHHOM COTTACHH
pabOTHHKOB.

VI. OtBeTcTBEeHHOCTH 3a HapyIIEHHE HOPM,

perynupyrommx obpabotky W 3awmmTy
NIEPCOHANIBHBIX JAaHHBIX

6.1. PaGoTHnku VYwupexieHus, BHHOBHbIE B HapyIIEHHH HOPM, PETrYIHMpYIOLIMX MOIyueHHE,
00paboTKy ¥ 3aWMTy MEpPCOHANBHBIX JAaHHBIX pabOTHHKA, HECYT AHCLMIUIMHAPHYIO
aZIMMHUCTPATUBHYIO, IPAXKAAHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHM
¢ denepanbHBIMU 3aKOHAMH.

6.2, Hupexrop YupexieHHs 3@ HapyLIEHHE HOPM, PEryJMpYIOLIHX MONy4YeHue, 00paboTKy u
3alMTY nepcoHalbHbIX JaHHBIX pabOTHHKA, HECeT AaIMHHHCTPaTUBHYIO OTBETCTBEHHOCTD
cornacio cr. 527 u 5.39 Komekca 06 aAMHHHCTPaTHBHBIX NpaBoHapyuienusx Poccuiickoit
Genepaunu, a rtake posMewaeT paGOTHHKY yuwepO, MNPHUMHEHHBIH HENPABOMEPHBIM
HCHoIb30BalMeM un(opMalnu, coaepikallleii NepCOHaTbHbIE NaHHBIC paGoTHHKA.
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Mpuaoxenue 1

DM¢ B, ~
QopMa 3asABICHHA O CorJlacHu paboTuuKa na 00paboTKy nepcoHaibHbIX JJaHHbIX

(HAHMCHOBANHE I0/HKIOCTH pyKOnUJlIITCﬂﬂ)

(HauMcronanme Opfil!”l]ﬂllllll)

(bastima W.0. pyKOBOAHTENA)

oT

(1ONKHOCTL pabOTHIKA)

(basuans K.O. paboThitka)

3ASIBJIEHUE
Ha 06pabOTKy NepcOHANBHBIX AaHHbIX

A,

(pamunus, ums, 0OTHECTBO)

[aro corjiacue

(HaHMEHOBaHME OPraHH3aLiH)
Ha aBTOMATH3MPOBAHHYIO, @ Talke 0€3 HCIOJB30BAHHMA CPEICTB aBTOMaTH3allid 00paboTKY
MOMX TIEPCOHATBHBIX JAHHBIX, 2 UMEHHO — COBCPIICHHC JEHCTBUH, PELyCMOTPEHHBIX 1. 3 4. 1
ct. 3 DeaepanibHOro 3aKoHa OT 27.07.2006 r. Ne 152 ®3 «O mnepcoHaJbHBIX AAHHBIX),
colepXaluxcs B HACTOSLIEM 3aiBJCHUH, B LEAX obecrieyeHnss COOMIONEHHs TPYA0BOTO
3aKOHONATE/NLCTBA M MHBIX HOPMATHBHBIX [IPABOBBIX aKTOB, cojleiicTBHS B TPY/JOYCTPOHCTBE,
oOy4eHUH H IPOJBHKCHHA IO cryxbe, obecrieueHus JIMIHOM 6e30macHOCTH pabOTHHUKOB,
KOHTpOJISi KOJIMYECTBA H KadecrBa BBITONHsIEMOH paboTbl M obOecmeveHust COXPaHHOCTH

UMYLIECTBA, a4 HMEHHO:

1. ®.H.0.
2. Jlata poxaeHHs

(4HEn0, MecALL, ToA)

3. JlokyMeHT, yA0CTOBepAIOLLMA THYHOCTD
(HAHMEHOBAHKE, HOMEP H CCPHA AOKYMEHT,

KeM ¥ KorAa BblIaH)

4, Aupec PErUCTPaLIHK NO MECTY JKUTE/ILCTBA

(noutopbifi aapec)

5. Aapec dakTiueckoro npoxusaHms
(nouToBblit axpec (haKTiHCCKOTO NPOXKHBANHA

6. UHH KouTakTHblii Teneon)

7. Homep cpax
P CTpaxoBoro csuaeTeNLcTBa NEHCHOHHONO CTPAXOBaHHA

OG6 otsercrsel
IHOCTH 32 20CTOBEPHOCTL NpeACTABAEHIbIX CBEACHNIT NPELY npesxaet(a).

(@amuima H.0. paGornnka) (nonnmcb) (nara)
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